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STUDENT INFORMATION: 

 
TITLE:MS       MISS      MRS       MR                                          STUDENT ID:CNY3000____________                              

 FAMILY NAME:_______________________________________________________________________________________________ 

GIVEN NAME(S):______________________________________________________________________________________________ 

MIDDLE NAME:_______________________________________________________________________________________________ 

COURSE CODE:____________________________                          COURSE NAME:___________________________________________ 

CONTACT NUMBER:________________________                          DATE OF BIRTH: ____/____/______ 

 

REQUEST FOR LETTER: (pleas tick) 

1.INVITATION LETTER FOR GRADUATION CEREMONY (PLEASE PROVIDE RELATIVES’ NAME/S) 
(Please provide the copy of the passport) 

NAME: RELATIONSHIP:  

PASSPORT NUMBER: DATE OF BIRTH:  

NAME: RELATIONSHIP:  

PASSPORT NUMBER: DATE OF BIRTH:  

NAME: RELATIONSHIP:  

PASSPORT NUMBER: DATE OF BIRTH:  

 

2.ENROLMENT LETTER 5. TERM BREAK LETTER  

 
3.COURSE PROGRESS LETTER 6. ACADEMIC TRANSCRIPT/CERTIFICATE 

 
4.STATEMENT OF ATTAINMENT/RESULTS 7. COURSE COMPLETION LETTER  

 
 
 

STUDENT SIGNATURE __________________________                          
 
DATE____/____/_____ 
 
Note: Letters may take up to 7 working days 
 
You can Visit – https://www.accm.vic.edu.au/_files/ugd/6ba6c0_34539f6c8aea4befb4628ae1598a7351.pdf 

    Document Request Form 

https://www.accm.vic.edu.au/_files/ugd/6ba6c0_34539f6c8aea4befb4628ae1598a7351.pdf

